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Faculty and Institute submits
application to
urusetia.mobiliti@umt.edu.my:
*Has to be approved by
Dean/Director of
Faculty/Institute
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APPLICATION PROCEDURE FOR THE
(CREDIT/NON-CREDIT) OUTBOUND

MOBILITY PROGRAM

REMARKS

Program coordinator:

a) IC16 (Application form - Outbound)
b) IC22 List of Mobility Student (in
MSWord)

Student:

a) IC17 Liability Release Form

b) IC18 Borang Kebenaran Ibu Bapa
¢) IC19 Outbound Mobility Student
Profile

Submission:
2 months before execution
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International Centre

JKMAP's secretariat checks
the application
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Completed? o

( > . JKMAP
—
Endorsement:

« Direct approval -
Applications with
provisions other than
JKMAP

« Meeting - Application with
JKMAP provisions

J—
Meeting will be held every 2
months tentatively in following:

« February
« April

e June

o August

October

o December
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Issuing an approval letter to
Faculty/ Institute

N

Credited? .

International Centre

Application for course
registration to PPPA or PPS

|

Credited Mobility:

a) Name of mobility program

b) Courses

c) Code of Courses

d) Group of Courses

e) Level of Courses
(Elective/Core)

f) Credit transfer amount

g) Semester of Admission

h) Name of course's coordinator

PPPA/ PPS/ STUDENTS

a) Students register for
enrolling the course through
MyNemo: Week 1-4

b) PPPA register the course in
system: Week 5- 10

c) PPS: Throughout the year
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| |For undergraduate course
I

registration can be done until
week 10.
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©00Ee MOBILITY PROGRAM
sUi(Tschor

PROCESS REMARKS
Student

Students attending the |
outbound mobility program |

o
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Faculty/ Institute Submission:

Within 14 days after program

Coordinator/ student submit

#
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mobility program's report to I
I
I
I
I
*
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Format:
. — e Ms Word
urusetia.mobiliti@umt.edu.my SI?ortCz/i deo
Implication of Failure:

« Claim cannot be processed
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Faculty/ Institute
° n | |

-
Faculty/Centre and Institute —
fills in the student course's E —
mark/grade in the Sistem -
Kemasukan Markah under
SMP' within the allocated time

. PPPA/ PPS

PPPA/ PPS process the
exam's result and forward it
to the Senate Meeting for
approval

PPPA/ PPS

PPPA/ PPS issuing a
transcript to each student



